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In this part you will learn how to:



Task 1a
Open the employees worksheet. This shows the job types, the number of employees with that 
job type and the percentage of employees with that job type. 

Create an appropriate graph or chat to show the number of employees with that job type.

Continue to work on employees worksheet. 

Create an appropriate graph or chat to show the percentage of employees 
with that job type.

Task 1b



Open the rainfall worksheet.

Create an appropriate graph or chart to show a comparison of the monthly data for towns A 
and B.

Task 2a



Task 1a
Go to the chart you have done in Task 1a and add appropriate labels.

As you see in order to complete “Tasks”, students need to follow provided easy-
to-follow step-by-step instructions, so that practical skills are developed alongside 
knowledge and understanding. But, students should complete “Activities” by 
themselves in order to confirm their understanding of the Graphs and Charts 
concept.

Important Note:

Activity 3a
Open the webhits worksheet. This contains data about the number of members of an 
online book club and the average number of website hits each week over a nine-year 
period.Create and label an appropriate graph or chat to show a comparison of these two 
sets of data. (Hint: check the first page to find correct chart type for this activity.)

Go to the chart you have done in Task 1b.

Display all segment labels and percentage values on the chart.Do not display a 
legend.Extract the segment for engineers.Make this segment red.

Task 1b





Important Note:

As you see in order to complete “Tasks”, students need to follow provided easy-to-
follow step-by-step instructions, so that practical skills are developed alongside 
knowledge and understanding. But, students should complete “Activities” by 
themselves in order to confirm their understanding of the Graphs and Charts 
concept.

Activity 4a
Open the project worksheet.

Create a pie chart to compare the number of hours worked by the people with each type of 
job.Make sure that each type of job can be clearly identified.

Task 2b

Open the rainfall worksheet.

Create an appropriate graph or chart to show a comparison of the rainfall and average 
temperatures for each month in only town A. Add a second value axis to the chart for the 
temperature series and label and scale these axes appropriately.





Activity 3a
Go to the chart you have done in Activity 3a.

Add a second value axis to the chart for the number of members and set the maximum 
value for this axis to 3200 and keep the minimum value at 0.
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