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FIGURE 2.1
Interoffice Memo

1inch
ludes com-
Becktelman Worldwide Contractors pany name if
2 blank lines. prepared on
Memo plain paper
¥ 2 blank lines
August 20, 201x
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Alone st pendien A
following Subject :  Jason Corzo, Senior D Officar ¥ P 4
Subject: C on Your A to Japan m:f;i:‘l:l::’lls
e name and title
Youxmmmnlwhuu,kpun.udﬂu of our
use for I'm a little late
in mpondlnq 1o your request, [ do havo some experlences and advice that may
Sets side intereet you g
T;am ‘When I was on assignment for our firm in Japan, my job was to help us break

into the construction business, I found it very difficult 1o localealamme con-
struction firm that would act as a subcontractor for us, In time, 1 did find & com-
pany and eventually we began to win contracts, although the process was slow
and frustrating.

Duplhlhnllawpmnfquﬂh}quiu nndmnnmgoonhadl I am optimistic
Asian In my opinion, an important Sets ragged
haox m our into hcmc Rim markets s how line endings—
willing we are 1o play the game according to Asian rules, If we are willing 1o
work from the ingide and show our long-term commitment, ] am certain that we not justified
can succeed in gaining & majority of Asia’s construction business soon.

level, Marcia, a few Ithmdly helped me in communicating
because a smile is clear to everyone.
en without interrupting, and I learned to accept blame every

you are midway this may
take a while to catch up with you. Regardless, I congratulate you on this promo-
tion, Maxcia, It is the consensus in our office that you will be very successful in
Omits a closi managing our Kansai office in Japan.
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