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Individual Assignment: Fundamental Quantitative Concepts Exercises
Purpose of Assignment

The purpose of this assignment is for students to learn how to use Microsoft Excel® for solving formulas. Managers and staff need to work with percentages daily in professional settings. Skills such as finding the percentage increase/decrease and using Excel® to convert from decimals to percentages and vice versa have become necessary. This assignment provides students with the practice of such fundamental quantitative concepts.
Resources Required

       Fundamental Quantitative Concepts Exercises Excel® Template
Grading Guide
	Content
	Met
	Partially Met
	Not Met
	Comments:

	The student saved the Fundamental Quantitative Concepts Exercises Excel® template to their computer. 


	
	
	
	 

	The students read the instructions on the first tab.


	
	
	
	

	The student completed the ten (10) Excel® exercises.

	
	
	
	

	
	
	Total Available
	Total Earned
	

	
	
	4
	#/4
	


	Writing Guidelines
	Met
	Partially Met
	Not Met
	Comments:

	Organization
	
	
	
	

	The tone is appropriate to the content and assignment.
	
	
	
	

	The introduction provides a sufficient background on the topic and previews major points.
	
	
	
	

	Paragraph transitions are present, logical, and maintain the flow throughout the paper.
	
	
	
	

	The conclusion is logical, flows from the body of the paper, and reviews the major points.
	
	
	
	

	Mechanics
	
	
	
	

	The paper—including tables and graphs, headings, title page, and reference page—is consistent with APA formatting guidelines and meets course-level requirements.
	
	
	
	

	Intellectual property is recognized with in-text citations and a reference page.
	
	
	
	

	Sentences are complete, clear, and concise.
	
	
	
	

	Rules of grammar and usage are followed including spelling and punctuation.
	
	
	
	

	
	
	Total Available
	Total Earned
	

	 
	
	2
	#/2
	


	Assignment Total
	#
	6
	#/6
	

	Additional comments:




